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Cancellation of classes due to severe weather is rare. Each student must decide whether the conditions are safe t
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responsibility to ontact facultyto make up all missed work.

In the even the college is closed due teatheror a safety related incident, the following communication resources ca
be accessed for information
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WNBZ 1240 AM (Saranac Lake) WSLP 93.3 FM Lake Placid/Tupper Lake/Saranac L| WPTZ Channel 5
WSLK 106.3 FM (Saranac Lake NCPR; North Country Public Radio
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NCCC WEBSITEvww.nccc.edu
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http://www.facebook.com/home.php?ref=home#/pages/NCC@mpusand-StudentLife/133089579359?ref=nf

The information contained herein is official as of December 2011. The Board of Trustees and Staff may

extend, expand, change and possibly delete the course information, the tuition and fees schedules, or

any other material included without notice. For information concerning changes, contact the Office of the
Vice President for Academic Affairs.

North Country Community College adheres to the policy that no person is excluded from participating
in, or is denied the benefit of, or is subject to discrimination under any education program or activity on
the basis of race, color creed, national origin, age, gender, sexual orientation, veteran status or
disability. S uch policy includes, but is not limited to, all educational programs and activities or
employment therein and/or admissions thereto.
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WELCOME

Thank you for deciding to learn more about North Country Community

College. Our mission is to provide an exceptional learning and community

building experience for all who seek it, challenging and supporting all

individuals in their educational and personal growth. We are proud of the

guality ed ucational programming we offer and the sincere desire of the

faculty and staff to help you achieve your goals. Faculty, staff, and fellow

students are here to  assist you in making an informe  d choice in your college
search process. Please do not hesitate to contact us if you have a question or
concern. We welcome you to visit the College and participate in the many

athletic and cultural events we sponsor.

Carol Brown,
President NCCC

North Country is located in the Adirondack Park in northern New Yor k. Living and learning in
the Park is a unique experience. Nowhere else in the country do people live in communities so

intertw ined with the natural world. T wo of our degree programs, Wi  Iderness Recreation
Leadership and Environmental Science, take full advantage of this unique situation. This area

also has a vibrant arts communty and is rich with sports events and Olympic histo  ry, since the
1980 and 1932 Olympics took place in Lake Placid. Our degree programs in Studio Art and
Sports and Events Management allow students unique opportunities to practice what they learn

in local venues.

The people of Essex and Franklin Counties of New York founded North Country Community

College in 1967 to provide public post -secondary educational opportunities and services within

its 3,514 -square -mile service area. Each year students enroll at North Country from every

region of New York, New England and countries around the world, to receive a progr essive and
individualized education in the heart of the Adirondack Mountains.

North Country has received many honors over the years. During the 1980 Winter Olympics in

Lake Placid we became the official college of the Olympics that year. In 2010, Washin gton

Mont hly published a |ist of Americads 50 best commu
Community College ranked 22™ in the country . We were also ranked number one in New York

State. The categories for rankings included learning, student effort, academ ic challenge,

student -faculty interacti on, and support for learning an  d four -year -graduation rates.  North

Country consistently ranked over 50 percent in every a rea. Washington Monthly notes, & the

schools stand out in teaching and helping students earn degrees. When it comes to quality of

instruction they outperform not only their two -year peers but also many elite four  -year research

uni versities. o

When you become a member of the North Country Community College community, you will
discover that we are  dedicated to your success. We sincerely hope that you will choose to live
and learn with us.

Sincerely,

Carol Brown

NCCC President
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ABOUT NCCC

General Information

Accreditation

North Country Community College (NCCC) is accredited by the Commission on
Higher Education of the Middle States Association of Colleges and Schools, 3624
Market Street, Philadelphia, PA 19104, (215) 662 -5606, and by the University of the
State of New York Board of Regents. The Commission on Higher Education is an
institutional accrediting agency recognized by the U.S. Secretary of Education and the
Commission on Recognition of Post -Secondary Accreditation.

Documents describing the Collegefs accreditation an
contact i ng the Presidentod6s Office

Mission Statement

North Country Community College provides an exceptional learning and community
building experience for all who seek it, challenging and supporting all individuals in
their educational and personal growth.

Vision

North Country Community College will be a leader in higher education. We will
provide a quality education that enhances opportunity, growth and success for our
students and community.

Values

North Country Community College embraces the following  values as guides to how
we act, individually and collectively:
e Honest, open and timely communication
Shared governance
Mutual respect for diversity and i ndividuality
Accountability and i ntegrity
Openness to change
Transparency
Intellectual curiosity

2 North Country Community College|



Strategic Directions

Direction I:  Workforce and Economic Development/
Community Prosperity
Goals:

o Offer educational opportunities that focus on employment  needs and prepares
individuals to be competitive in the workforce

e Seek input from community employers for course and program development

e Provide opportunity for dialogue with citizens of the community

Direction Il: PK -16; Seamless Transition
Goals:
e Continue and expand current partnerships with local school districts
e Expand and develop opportuni ties for interactions between college faculty,
college staff, teachers, parents and administrators of local high school districts
e Create seamless pathways for higher education

Direction Ill: Global and Cultural Awareness
Goals:
e Convey breadth of cultural richness in the world to college community

e Provide students with work skills enabling them to succeed in global
economic environment

e Explore opportunities for programs to bring students in touch with other
cultures

Direction IV: Infrastructure: Technol ogy and Facilities
Goals:

e Manage resources effectively

e Ensure Quality and appropriate technology for the college

e Provide an environment that supports students and staff success

Direction V: Student Success: Access/Excellence/

Effectiveness

Goals:
e Ensure quality learning environments
e Provide pedagogies to enhance student learning
e Create mechanisms to measure student success

Direction VI: Sustainability
Goals:
e Provide an environment for community enrichment
e Marshal and maximize resources to achieve effic iencies and sustainability

Direction VII: One College
Goals:
e Recognize and support needs of staff
e Create an environment that is equitable among campuses

www.nccc.edu * info@nccc.edu 3



College Wide Goals for Student
Learning

NCCC is constantly working to improve student learning, bo  th in the disciplines and in
general knowledge and skills that will enable students to be informed, productive citizens

and lifelong learners who can adapt to a changing world. The faculty and staff have identified
the following competencies that are impor tant for all students to attain. NCCC has a program
of Assessment-Driven Knowledge to determine how successful we have been in cultivating
these competencies in our students and to help us continuously improve the learning process.

1. Critical, Constructive, & Creative Thinking

Students meeting this goal will demonstrate the following:

a. Ability to develop well -reasoned arguments

b. Ability to evaluate arguments

C. Analytical and problem solving skills

d. Intuitive and imaginative proc esses

2. Scientific Literacy

Students meeting this goal will demonstrate the following:

a. Some knowledge of established scientific principles

b. Ability to apply the scientific method

3. Mathematical Competency

Students meeting this goal will d emonstrate the following:

a. Ability to use math skills to solve basic problems

b. Financial literacy

4, Social and Cultural Literacy

Students meeting this goal will demonstrate the following:

a. Knowledge, skills, and attitudes essential for com municating
and cooperating effectively with people of diverse
backgrounds

b. Awareness of oneds own culture in compar
cultures and communities, within the United States and
globally

C. Civic responsibility and leadership

5. Communication

Students meeting this goal will demonstrate the following:

a. Ability to write in standardized English

b. Ability to speak effectively

C. Ability to listen effectively

6. Information Literacy

Students meeting this goal will demonst rate the following:

a. Ability to gather, analyze, and use information in various forms
to accomplish a specific purpose

b. Technological fluency and understand ing of the limits of
technology

North Country Community College|



NCCC CAMPUSES

The College has three campuses, which are located in Saranac Lake, Malone, and
Ticonderoga, in Essex and Franklin Counties in Northern New York State. This allows the
College to better serve the students of these geographically diverse populations. NCCC has
the largest service district of any New York State community college, responding to the
educational needs of the people in a 3,500 square -mile area.

Saranac Lake Campus

The Saranac Lake Campus is the main campus of North Country Community College, which
houses the administrative of fices of the college. Saranac Lake is split between the two
sponsor counties of Essex and Franklin. There are eight individual buildings on the Saranac
Lake campus.

Clermont Hall

Clermont Hall is dedicated to the study of nursing. Students enrolled in  the Practical

Nurse or Registered Nurse programs become acquainted with modern health  -care

techniques in a simulated lab and participate in seminars utilizing a teleconferencing

classroom located in this facility. Nursing faculty offices are located with  in this

complex. This building is named after June Clermont, the first nursing director at
NCCC.

College Hall

This building houses the Enroliment Management and  Financial Aid Offices. When
Hodson Hall was the local hospital for Saranac Lake, College H all was the residence
hall for nursing students learning in the hospital

The Connector

This facility connects Mulholland and McCormick Halls to allow movement between
buildings without stepping outside. A complete wall of windows provides a magnificent
view of the Adirondack Mountains for students relaxing in the lounge or enjoying a

shack in the cafeteria.

Hodson Hall

Formerly the Saranac Lake General Hospital,
administrative, business, human resources, foundation and registrars offices. In

addition, the offices of Radiologic Technology, Massage Therapy clinic, general

classrooms, and faculty offices are located in this facility.

Essex Hall

Essex Hall is the library on the Saranac Lake Campus. Thelibr ary houses the
60,000 volume circulating collection. Materials in this collection are available for

check-out to NCCC students, faculty, and the community at all three campus libraries.

Study carrels, casual seating, and computer enhanced s tudy areas provide a

comfortable environment for research and study. In addition, two special collections;

the Adirondack Collection and the Nettie Marie Jones Fine Arts Collectiona  are located

in the Saranac Lake Campus Library.

www.nccc.edu * info@nccc.edu 5



McCormick Hall

McCormick Hall is the primary classroom space for the
Saranac Lake campus. The Learning Assistance Center and
Office of Campus and Student Life are in this building, along
with general classrooms and two computer labs.

Mu lholland Hall

Mulholland Hall ha s four well equipped science laboratories. The David W. Petty
Lecture Hall, fully equipped with teleconferencing capabilities is housed in this
building. Student government , faculty offices, and the College Store are also located
in this building.

Th e Residence Halls

North Country Community College, in cooperation with the
North Country Community College Association, provides
college -sponsored student housing. The Essex & Franklin,
High Peaks, and Saints Hall are available on a first -come, first
served basis.

Sparks Athletic Complex
This recreation al facility includes a gymnasium, a weight
training area, athletic training room, and a swimming pool.

Thegymfloorisanall-pur pose 0Sports Tr e: i c

surface, and the bleacher s can accommodate more than 800

spectators. The indoor, collegiate -sized pool is equipped with

special lifts to allow disabled access.

The weight -training area has a room of free weights, as well as a room that contains

some of the most advanced aerobic and variable resistance equipment, such as

Universal and Nautilus. Adjacent to this building is a European -style athletic field

surrounded by a oOonatural stadiumdé for use by spect a

Malone Campus

Malone, New York is the seat of the Franklin County government as
well as NCCCO3s Theeampus is loaatedson & H)-acre site
on the Salmon River in the Village of Malone . This campus has three
individual buildings. The official name of this cam pus is the Tulloch
Campus.

Ballard Mill

This three story building houses general classrooms, computer
lab, faculty offices, Learning Assistance Center, and the
library. There is a casual seating area for students to use to
relax in between classes. The art classes decorate the
stairwell on a regular basis with art exhibits. The view from
the third floor offices looks out over the Sa Imon River. Behind this building is a hydro
dam that generates electricity.

North Country Community College|



Mills Building

This building houses the College Bookstore, a seating area for students to eat in, the
administrative offices for the campus, and an indoor veranda. There is sta ff available

from the offices of the Office of Campus and Student Life, Financial Aid , business and
Registrardés Office available to assist stude

Reshetkina Hall
Reshetkina Hall houses more general classrooms, the nursing lab classro oms,
teleconferencing classrooms, a computer lab, and faculty offices.

Ticonderoga Campus

The campus in southern Essex County is located in a
building conveniently located in historic downtown
Ticonderoga. The building houses classrooms, a
computer lab, a library, offices and student areas.

North Country Community College Foundation

The North Country Community College Foundation is dedicated to helping the College maintain and
enhance the quality educational experiences offered to students and the community by providing
financial and resource assistance.

As the philan thropic focal point for North Country Community College, the Foundation provides an
opportunity for alumni, community residents, faculty, staff, visitors and other interested parties to
invest in the College, its students and its future.

You can make a difference by supporting the College with a contribution to the Foundation.
Contributions can take many forms, including outright gifts of cash or securities, life insurance,
qualified retirement plans, bequests, tangible personal property or other assets.

If you wish to discuss ways to support the College, please call the Foundation Office at 518 -891-2915
Ext. 250. Thank you for your interest in making an impact on our students and the future of North
Country Community College.

The Foundation is gover ned by a volunteer Board of Directors and is a not -for-profit corporation.
Contributions are tax deductible to the extent allowed by law.

www.nccc.edu * info@nccc.edu 7
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ADMISSIONS

General Information

Admissions Policy

The Collegeds open rolling admissions policy seeks
and philosophy of the College. With a high school or general equivalency diploma as

a basic requirement, applicants will be admitted to a program offered by the College.

Certain programs have special academic requirements, and the decision concerning

admi ssions to these programs is based upon an evalu
and/or special achievements to date . The final decision rests with the Enroliment

Management Office, and alternate programs will be offered to those students who do

not meet these special requirements. Admission to North Country Community

College is determined without regard to the applic ant 8ds race, color, creed, n
origin, age, sex, disability, sexual orientation or marital status.

Residents from our sponsoring area of Essex and Franklin Counties are given priority
for admission to all programs if their completed application is rec  eived by January 1.
Although sponsorship area residents are given priority in admissions, students from
other areas are encouraged and welcomed to apply.

Classification of Students

Matriculated Students

Matriculated status is assigned to those students who have been accepted by the
College into a degree or certificate program. A Full -Time student is enrolled in
12 or more credit hours per semester. A Part -Time student is enrolled for less
than 12 credit hours per semester.

Students are further classified as follows:
Freshman: fewer than 24 completed credit hours
Sophomore: 24 or more completed credit hours

Non -Matriculated Students

Non-Matriculated status is assigned to those students who are not active
candidates for a degree. This status may also be assigned to students whose
previous high school and/or college record indicates achievement below the
standards set for matriculation. All students must matriculate into a progr am after
completing 24 credits of study unless permission is granted from the Vice

President for Academic Affairs. Students age 16 or 17 may register with the

consent and signature of a parent or guardian.

10 North Country Community College|



Application Procedures

Matriculated Students

Complete and submit NCCCO6s Appl i c aStatus. Mpplications Ad mi
may be obtained directly from the Enroliment Management Office at PO Box 89, Saranac

Lake, New York 12983-0089, through the College website, www.nccc.edu or by emailing

Enrollment Management at admissions@nccc.edu .

Submit all official transcripts of previous academic work, i.e. high school transcript, GED,
DD214, or colleg e transcript(s) to the Enroliment Management Office.

The results of standardized tests such as the American College Test (ACT) or the Scholastic
Achievement Test (SAT) may be submitted but are not a requirement for admission. Those
planning to transfer to a four-year college should give attention to such examinations where
necessary.

Non -Matriculated Students

Students not seeking a degree from NCCC may reg
on a non-matriculated basis. The Regi st rigavdlable 10 hskist stuglents in

establishing their educational goals and completing registration procedures. Upon the

completion of 24 credits at the College, students will be required to matriculate into a

program of study.

Should a non-matriculated student desire to work toward a degree at a later date, he or she
must apply to the Enroliment Management Office for a change of status. If the student is
accepted to matriculated status, all related courses successfully completed wi Il apply toward
a degree.

Ability to Benefit Program (ATB)

The Federal Government established the Ability to Benefit (ATB) program for students who do
not hold an official high school diploma or general education diploma

Students that attended home -school, non-registered, or correspondence school, as well as
students that earned IEP diplomas , must be tested under the ATB program. The ATB exam
consists of three parts: Reading Comprehension, Mathematics, and Writing Skills . If
satisfactory results are achieved on all three portions of the exam, North Country Community
Collegecanofferstudent sd admi s s i o rStudentsthabhhave gassked the g@x@m
may matriculate and may apply for Federal Financial Aid via the free application for Federal

Student Aid (FAFSA).

Applicants may be admitted without passing the ATB if the student has completed six (6)
college -level credits at an accredited higher education institution. Remedial classes may not
be counted towards the si x credits.

High School Equivalency Diploma (GED)

An individual who has not graduated from high school or received a  General Equivalency

Diploma (GED) may apply to the New York State Education Department, Office of High  School
Equivalency Programs and GED Testing, for a GED by successfully completing twenty  -four

(24) credit hours of college course work and demonstrating satisfactory progress toward a

degree. Six specific areas of distribution are required within the 24  credit hours. Interested
parties should contact the Registrards Office o
information. NOTE: Courses numbered below 100 (remedial), physical education, college

skills or freshman seminar courses will not be accep ted toward the twenty -four credits.

Forms for application to the State Education De
Office.

| www.nccc.edu * info@nccc.edu 11
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Students may qualify under Feder @&hangatAiddfermhi nes

college coursework by scoring appropriately on College placement examinations or may
complete such credits on a non -matriculated basis. Ability to Benefit testing may only be
taken once per an admission cycle or with permission of the Vice President for Enrollment.

International Admission

International students seeking admission to the College through the Student Exchange visitor
Program (SEVP) must complete the following:

1. North Country Community College Admission Application, available
for online submission at ww.nccc.edu

2. Two Copies of high school and/or university transcripts
a. One original certified copy.
b. 2" must be a certified English translation. In the case where

English was the language of instruction, two copies of t he
transcript must be submitted.

3. Financial Statement of Eligibility to Pay
a. This form must be filed complete and certified by a bank
official.
b. Student must demonstrate access to *$23,500 U.S. Funds for
first year of study. (* Dol lar amount subject to change)
4. Submission of TOEFL for students where English is not an official
language or language of instruction.
a. Official TOEFL scores must be sent directly to North Country

Community College from the Testing Agency.  Student copies are not
acceptable. English proficiency must be scored at 500 for the paper
version, or a cumulative electronic score of 70, with no section scoring

less than 17.
5. Autobiographical Essay
a. English Proficiency Report
b. Educational D ata Form

Joint Admission Programs

North Country Community College offers to first -year NCCC students a number of joint
admission programs with both public and private four  -year colleges and universities.

Joint admission allows students the opportunity to complete two years at NCCC followed by
enrollment as a junior at a joint admission institution. This program is ideal for students
hesitant to begin their studies at a four -year college, or for those stud ents who may not meet
admission requirements at the participating four -year institution. The student is not required
torecapply at the joint admission institution
degree requirements. Students who wish to be joint ly accepted to NCCC and another
institution must declare their intentions prior to the end of the second semester of study at
NCCC.

Students interested in this program should contact the Enrollment Management Office for a
listing of participating colleg es and universities, programs of study available and necessary
documents to be filed .

12
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Campus Visit

Prospective students and parents are encouraged to visit the College and speak with an
Enrollment Management Counselor. Please call the Enrollment Man agement Office at 518 -
891-2915, call toll free at 1 -888-TRY-NCCC (888-879-6222), or contact the office by email at
admissions@nccc.edu to arrange an appointment.

Placement Testing

North Country Community College adheres to a rolling open admissions policy. Admission to
the College, however, does not automatically guarantee admission to a particular curriculum

or program. All matriculated freshmen and transfer students when necessary  wil | be tested in
English and M athematics to assure proper placement. Non -matriculated students will also
need to take the placement test if they are interested in taking an English or mathematics

class.

Health Related Career Programs

The Certificate in Practical Nursing (LPN), the Associate Degree in Nursing (Registered Nurse , RN),
the Radiologic Technology and the Massage Therapy Programs are all Competitive Programs
Competitive admission programs are highly selective. Admission decisions are based on meeting the
listed requirements and other considerations. Tiebreaker consideration will be given to those
applicants who have submitted an application prior to December 15th of they  ear before they are
seeking Fall admission.

More offers of admission are granted for the competitive programs than space s available. Only
those students who have submitted an enroliment deposit  prior to the class closing to further
enrollment will be gu aranteed a seat. This will be done on a first -come, first serve basis. All other
students will be offered a position on a wait -list and their progr am changed to A.S. Liberal Arts : Math
& Science.

In order to register for the LPN, RN, Radiologic Technolo gy Program or Massage Therapy Program, a
student must be in good academic standing. In the event that a student is accepted into one of these
programs and is not in good academic standing, his/her acceptance will be withdrawn.

Please Note:

e Students who do not meet any one portion of the requirements will be granted admiss  ion into
the A.S. Liberal Arts: Math & Science degree and are encouraged to re -apply to the program
once such requirement has been satisfied.

e Admission is highly competitive; meetingt he minimum requirements does not guarantee
admission to the program.

e Admission is limited based on available space.

e The Vice President for Enrollment Management reserves the right to deny admission to any
person, whom he/she feels cannot successfully comp lete the program without prior course
study.

Al | medi cal documentation and required certificall
prior to the commencement of a semester. Failure to provide required information will lead to
dismissal from the  LPN, RN, Radiologic Technology or Massage Therapy program.

www.nccc.edu * info@nccc.edu 13


mailto:admissions@nccc.edu

Admission to Massage Therapy  Program

The following minimum requirements will be considered for admission into the Massage
Therapy program. Meeting these requirements will not guarantee admission to the program,
which is highly competitive.

Freshmen Admissions

e Completion of NYS/GED Diploma

e Completion of NYS high school Regents Biology, or equivalent, with a passing
Regents score

e Completion of NYS Regents English I, or equivalent, with a passing Regents
score

e Non-NYS graduates must have completed similar requirement s at their
previous institution

Transfer/Re -admitted/Continuing Student Admission

Student must be in good academic s tanding at previous institution attended with a
minimum GPA of 2.00/4.00 and meet the above requirements or their equivalent and
have completed a college level human biology (4 credits, with a lab component), with
a grade of 2.00 or greater.

Admission to Nursing Programs

Practical Nursing Certificate (LPN)

Associate Degree Nursing (RN)

Enrollment in the LPN and RN programs is determined on an annual basis and
requires all interested students to formally apply for admission each year. This
includes students who have successfully completed an LPN program at NCCC as well
as those denied adm ission from a previous year.

All students who wish to be considered for the RN program must first complete an LPN
Program. All applicants must be licensed as a Practical Nurse in the State of New

York, or be enrolled in an LPN program in which students ¢ an complete NYS licensure
prior to Fall enroliment.

Applicants for the RN program, who as students completed the LPN Certificate at
NCCC after 2000, will have their grades from the prior NCCC  experience used to
determine acceptance into the RN program. St udents that graduated prior to 2000 or
who have graduated from another institution must take a comprehensive nursing
exam, such as the NLN or HESI, to determine acceptance into the RN program.
Students interested in taking a comprehensive exam must contact the Enrollment
Management Office. There is a fee to take the exam.

All students who have been admitted to the Practical Nursing (LPN) Certificate

or Associate Degree Nursing program (RN) will be required to show proof of
student nurse professional liabi lity insurance and maintain coverage throughout
the course of the program.

14
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Admission to Practical Nursing Program (LPN)

All students must meet the following minimum requirements for consideration. Meeting these
requirements will not guarantee admission to the program, which is highly competitive.

Freshmen Admissions

e Completion of NYS/GED Diploma

e Completion of NYS Regents Biology with passing Regents score of 80 or
greater

e Completion of NYS Regents English Il with a passing R egents score of 75 or
greater

e Completion of NYS Regents Geometry or Algebra 2/Trigonometry with a
passing Regents score of 75 or greater

e Non-NYS graduates must have completed similar requirement s at their
previous institution Out of state residents must score a minimum 450 Math and
450 Verbal on the SAT or 18 on Math and 18 on English portion of ACT

Transfer/Re -admitted/Continuing Student Admission

Student must be in good academic standing at previous institution attended with a
minimum GPA of 2.50 / 4.00 and meet the above requirements or their equivalent and
have completed a college level human biology (4 credits, with a lab component), with
a grade of 2.75 or greater. A maximum of 17 credits may be transferred in toward the
Certificate: Practical Nursing.

Admission to Associate Degree Nursing Program

Students currently completing the Practical Nursing  (LPN) program at NCCC may be granted
conditional acceptance contingent upon successful completion of the  Practical Nursing ( LPN)
program. Students required to take a competitive nursing exam will also receive conditional
acceptance contingent on successful compl etion of the exam. Recent graduates of the NCCC
PN program must take the first possible LPN exam to ensure licensure  prior to the fall
semester of enrollment in the RN program. All potential students must have successfully
completed all examinations prior to commencing the fall semester. Meeting these
requirements will not guarantee admission to the program, which is highly competitive.

Students are expected to meet the following admission requirements prior to

enrollment:
1. Successful completion of an acc redited P ractical Nurse (LPN) program.
2. Achieve a minimum of 2.5/4.0 in the following courses:

BIO 109 Human Biology

BIO 201 Microbiology

NUR 101 Nursing |

NUR 102 Introduction to Pharmacology

NUR 104 Nursing Il

NUR 1@ Pharmacology I

ENG 101 English Composition |

PSY 101 Introductory Psychology

PSY 202 Developmental Psychology

MAT 108 Technical Math (or higher)

PED (1 credit)

3. Hold a valid CPR (American Heart Association or Red Cross ) card for infant, child, and
adult.

4. Be in good academic standing from previous institution.

5. Have a cumulative GPA of 2.50/4.00 from a Practical Nurse ( LPN) program.

www.nccc.edu * info@nccc.edu 15



The following criteria are used to determine admission to the program:

e Successful completion of a State-approved practical nursing program. Completion
of the practical nursing course of study DOES NOT ASSURE admission into the
Associate Degree Registered Nursing (RN) Program;

e Recent NCCC graduates may be provisionally accepted until successful
completion of a comprehensive n ursing exam. Recent graduates of the NCCC
Practical Nurse program must take the first possible LPN exam to ensure licensure
prior to the Fall semester of enrollment in the Registered Nurse program.
Successful completion of this exam must occur prior to the Fall semester entrance
date and verified proof must be submitted to the

e BOCES/Vocational School Practical Nurse Students: Students who complete a
BOCES Practical Nursing Program must successfully pass a comprehensive
nursing exam for consideration into the Associate Degree Program. It is the
studentds responsibility to register with the Enrtr
North Country Community College for this exam no later than April 1 prior to the
Fall Semester they plan on attending the College. Students who successfully pass
a comprehensive nursing exam will be granted 16 credits to apply toward their
degree at North County Community College. This exam will stand in lieu of
Nursing | & Il, Introduction to Pharmacology a nd Pharmacology Il.

e Arecent graduate must have proof of eligibility to take the NCLEX -PN and proof
of application to take the NCLEX -PN to be licensed in the State of New York as a
Practical Nurse.

e A graduate of the NCCC Practical Nursing program or who has graduated from
another PN program, five or more years prior to admission, must complete a
comprehensive nursing exam prior to admission. It
to register with the Enrollment Management Office at North Country Community
College for this exam no later than April 1, prior to the fall semester. There is a fee
to sit for this exam.

e All students must have a signed copy of their Practical Nurse License on file
at NCCC prior to the fall semester; the date set by the Registrar 0 s ice fAhy
student who does not have a license on file will not be registered or will be
de-registered in all required nursing courses for the fall semester.

Admission to Radiologic Technology = Program

All students must meet the following minimum requirements for consideration.
Meeting these requirements will not guarantee admission to the program, which is
highly competitive.

Freshman Admissions

e Completion of NYS/GED Diploma.

e Completion of NYS Regents Biology with passing Regents score of 85 or
greater.

e Completion of NYS Regents English Il with a passing R egents score of 80 or
greater.

e Completion of NYS Regents Geometry or Algebra 2/Trigonometry with a
passing Regents score of 80 or greater.

e Non-NYS graduates must have completed similar requirements at their
previous institution. Out of state residents must score a minimum 500 Math
and 500 Verbal on the SAT or 20 on Math and 20 on English portion of ACT.

e Students may be requi red to complete a supplemental application and/or on -
campus interview.
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Transfer/Re -admitted/Continuing Student Admission

Student must be in good academic standing at previous institution attended with a
minimum GPA of 3.00 / 4.00 and meet the above requi rements or their equivalent and
have completed a college level human biology (4 credits, with a lab component),
course with a grade of 3.00 or greater. A maximum of 34 credits may be transferred
in toward the AAS: Radiologic Technology degree.

All students who have been admitted to the AAS Radiologic Technology program will be
required to show proof of student professional liability insurance and maintain
coverage throughout the course of the program.

Appeal of Denial of Admission to Allied H ealth Programs

Final decision for admission to the Allied Health programs resides with the Vice President for
Academic Affairs. The prospective student may cho ose to appeal the decision of th e Vice
President for Academic Affairs not to grant admission into a program. The student must
submit a letter of appeal giving just cause that would reasonably and significantly alter the
academic or professional credentials presented at the time of initia | application. Only written
appeals will be accepted. A student must submit a written appeal with supporting documents
via USPS Mail, postmarked no later than 10 days from date of denial into the desired program.
The appeal should be addressed to:

Vice President for Academic Affairs

North Country Community College

Admission to Allied Health Programs
PO Box 89

23 Santanoni Ave.

Saranac Lake, NY 12983

Re-Admission to Allied Health Programs

Studentswhohave receidbvewd d ow@r iin either the theoret
of the Allied Health Programs, or who have withdrawn from program core course(s), may be

able to receive consideration for re -admission to the program on a one -time only bas is.

Decisions for re -admission will be based on the same criteria as used for all applicants and

the availability of space in the class. Due to the competitiveness of the program, students who

were previously academically ineligible to continue in the prog ram will normally have a five -

year waiting period before being considered for re  -admission.

All Allied Health  Programs must be completed within three years of taking the first core
course. In addition, the following conditions must be met:

e Documentation (orally and in writing) must be presented to the Enroliment
Management Office explaining why the student should be allowed readmission into
the Allied Health Program. In addition, students must formally reapply for admission
into the program by completing an admission application;

e Students who are reapplying to the program must have a cumulative GPA of 2.5 as
well as a 2.5 GPA in all Liberal Arts and Science courses.
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REGISTRATION

General Information

New Students (including transfer students)

Once you are accepted into a program of study here at NCCC, you will be

contacted with dates for new student registration and orientation. You will

need to stay in contact with the college to work with  the Enrollment Office and

Registraroés Office to arrange for you to regist
NCCC.

New student registrations are held at each campus in June, July, August,
December, and January. When you come to registration you will have the
opportunity to register for classes and meet with members of the  Business,
Financial Aid , and Student Services offices.

After registration day, you are encouraged to contact your advisor or the
Regi strar 6s aquedtions you may hakie ingpre yparing for your first
semester at NCCC.

New student orientation is held prior to the start of each semester. For more
information please contact the Office of Campus and Student Life.

Continuing Students

Matriculated student s are assigned an academic advisor starting with their
first semester at the college. Be aware if you change your program of study,
your academic advisor may also change.

In November and April of each semester, we open registration for the next
semester to continuing matriculated students. During this two week open
registration time students will meet with their academic advisor to register for
the next semester. Advisors will also discuss degree completion and  your
potential future success at North Country and beyond .

Course Load

The typical course load carried by full -time students is 15-16 credit hours
each semester. Students who carry 12 credit hours through the entire
semester are considered full -time students. Students wishing to register for
more than 18.5 credits require the permission of the Vice President for
Academic Affairs. There is an additional fee for registering for more than 18.5
credits per semeste r.

Change in Program of Study

A student who wishes to change their program of study must first discuss the

matter with an academic advisor after being admitted by the Enrollment

Management Offic e. Proper advisement and procedural instructions are

described at that time. Such procedures culminate in official changes in the

student's records at the Registrards Office.

20 North Country Community College|



Registraros Office

The Regi st rnsaespbrsiblefor flli student academic records, past and present.

Besides student registration, the Registrards O
courses, process and sends transcripts, verifies matriculation, receives paperwork regarding

grad e changes, course add/drops and withdrawal s, withdrawal from the college , graduation
applications, and issues diplomas.

Immunization and Health Requirements

New York State Public Health Law, Article 21, requires that all college students born
after January 1, 1957 and enrolled in six (6) or more credits in a semester;
demonstrate proof of immunity against measles, mumps and rubella, and, regardless
of birth date, to submit appropriate documentation regard  ing meningitis. Proof of
immunity and compliance with Public Health Law consists of:

e Measles: two doses of live measles vaccine administered on or after the
student ds first birthday, di agnosing p
disease or blood titer sh owing immunity;

e Mumps: one dose of live mumps vaccine administered on or after the
student ds first birthday, di agnosing p
disease or blood titer showing immunity;

e Rubella: one dose of live rubella vaccine administered on or a fter the
studentds first birthday or blood titer
is not acceptable.

e Meningitis: Two options are available for compliance: 1) that the student has
received the meningitis vaccination; or 2) that the student opts no t to obtain
the immunization.

Proof of immunity or meningitis declination must be submitted within thirty (30) days
from the start of classes. Students should check with their high school health office or
health care provider for appropriate records to e  nsure they meet these requirements.

Failure to submit proof of immunization can result in prohibition from class
attendance, exclusion from registration or withholding of grades, transcripts and
future registration. If prohibited from class attendance, students will not receive
refunds of tuition or fees.

With proper documentation, students meeting specific criteria may be eligible for a
medi cal or religious exemption. Contact the

to apply.

In the event of an outbreak of one of the diseases noted above, only those students
having proof of immunity will be allowed access to College facilities.

All requests for copies of health records must be made in writing. If the student is in
good standing with all College offices and does not have any financial holds, the
request will be granted upon payment of the prevailing fee. Allow approximately five
to seven days for processing.
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Additional Requirements

Students enrolled in the following programs or team sports mus t fulfill additional
requirements :

e Practical Nursing e Massage Therapy
e ADN/RN e Wilderness Recreation Leadership
¢ Radiologic Technology e Athletic Teams

The following are prerequisite s for these students prior to commencement _ of program
study to assure the safety of program participants and of groups involved in clinical,

practicum and field experiences as well as

the program and in their field of study.

In addition to the Sta te mandated MMR (m easles/mumps/ rubella) and meningitis
requirements, students must also sign a health Confidentiality Statement to insure the
privacy and protection of individually identifiable health information that may be

obtained through class and clinical or practicum  activities. (NOTE: Nursing and
Radiologic Technology students exempt by age from the MMR requirement  must furnish
documentation regarding rubella immunization to comply with clinical facility

requirements. Some facilities may require measles and mumps d epending on your

clinical rotation.)
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Physical d yearly & some clinical sites require every 6 A A A A A
months
Release authorization insert yearly A A
Athletes sign 2 release forms
Immunization to MMR A A A A A A
Meningitis Documentation A A A A A A
Confidentiality Statement & yearly A A
WRL Doctords-ysBarlymt . I nsert A
TB Skin Test- yearly A A A
Varicella/Zoster Info Sheet & yearly A A A
Hepatitis B Info Sheet & yearly A A A
Current CPR card (adult/infant/child/AED/BVM) A A A
Online CPR is NOT Acceptable
Copy of Practical Nursing License A
Student Liability Insurance & yearly A A A
Tetanus shot & within the last 10 years A A A
Flu Shot & yearly (Recommended) A A A
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All of the above requirements are to be
Office in confidential envelopes for review and handling no later than the due

date in your health packet that is sent to you once you have paid your deposit .

The Registrar or h er/his designee will notify individual students of

deficiencies in submitted information as it is received.

Failure to receive doctords appmdoaedl!l s or
requirements may result in suspension from the program. Notification o  f such
wi || be made by the Vice President for A

student and faculty program coordinator.

COLLEGE CREDITS FROM OTHER SOURCES

Transfer Students

Students who are transferring from another accredited college or university

may submit official transcripts from all the schools they at tended prior to

NCCC for review. Those transfer students wishing to receive credit for
courses from other coll eges mueauseshtere e a
the student earned eit her a O0P6 or OFO6 will not ac
The maximum number of credits transferable is further limited by college

policy. For programs outside of Allied Health, no more than 31 credit hours

can be transferred to NCde@eetarmwamodke tham As .
15 credit hours towards a Certificate. For Allied Health programs, a maximum

of 17 credits can be transferred into the Certificate: Practical Nursing; a

maximum of 36 credits may be transferred into the AAS: Nursing (ADN, RN);

and a maximum of 34 credits may be transferred into the AAS: Radiologic
Technology. For all students transferring in credits, grades and quality points

for courses transferred into NCCC will not appear on the transcript and will

not be used in calculating the grade point average at North Country.

NCCC may grant course credit for passing, at an acceptable level,
examinations administered under the Advanced Placement Program (APP),

the College Level Examination Program (CLEP), and the New York State
Proficienc y Examinations. Credits may also be awarded for courses

completed through non -collegiate organizations as recommended in A Guide
to Educational Programs in Non-Collegiate Organizations , published by the
State University of New York. The College does not accept clinical

experience or credits from other institutions to satisfy certificate and degree
clinical or internship graduation requirements.

To qualify for transfer, credits must be less than ten years old. Credits
taken at NCCC, where matriculation h as been broken, willalsob e
subject to the ten -year rule. To qualify for transfer into Allied Health,
credits must be less than five years old.
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Credit by Extension

A student may earn credits in pursuit of an Associate degree at North Country
Community College by participating in any approved off ~ -campus program of
independent study, examination for credit, or any other accredited form of

external study. A student must apply and be accepted to matriculated status at

North Country Community College before credit will be granted. No grades

will be awarded to the student, and credit will be given only for courses that

correspond reasonably wellwi t h t he Col |flfermgsdAstudeatur se o
desiring to enter such a program should indicate this intention to the Vice

President for Academic Affairs in order to receive proper credit for such

study. Pre-approval is required . Participation in an independent program in
nowaychanges a studentds official status at North
College.

Following are some of the programs North Country Community College will
accept for credit in keeping with the above requirements:

e College Entrance Examination Board College -Level Examination
Program

e New York State College Proficiency Examination Program

e New York State Independent Study Program

e New York State University of the Air Program

Applications for and information on any of the above may be obtained from
any high school guid ance office, the Student Services Office at NCCC, or by
writing directly to the program office. Upon completion of the program, all
materials should be submitted to the Enrollment Management Office for
evaluation.

High School Equivalency Diploma for Earned
Credits

An individual who has not graduated from high school or received a General

Equivalency Diplom a (GED) may apply to the New York State Education

Department, Office of High School Equivalency Programs and GED Testing,

for a GED by successfully completing twenty -four (24) credit hours of college

course work and demonstrating satisfactory progress toward a deg ree. Six

specific areas of distribution are required within the 24 credit hours.

Interested parties shoul d coniceaFeesidenthe Regi strar
for Academic Affairs Office for further information.

NOTE: Courses numbered below 100 (rem edial), physical education,

college skills or freshman seminar courses will not be accepted toward the

twenty -four credits. Forms for application to the State Education Department

are available from the Registrards Office.

Students may qualify under Fede r a | guidelines for O0OAbility to B
Financial Aid for college coursework by scoring appropriately on College

placement examinations or may complete such credits on a non -matriculated

basis.
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Course Grades

Criteria for Determining Grades

A grade issued to a student by an instructor shall reflect the academic
achievement for which the student has been graded in accordance with the
grading criteria presented to the student at the beginning of the course in the
course syllabus materials.

Informing S tudents of Course Grading  System

At the beginning of each semester the instructor  will provide criteria and
expectations in writing to students enrolled in their course . Preferably, this
syllabus should include dates of tests, due dates for major assignments, how
grades will be determined, and any other requirements of the course.

Right of Student to Review

The student shall have the right to review any material which has  been
submitted for the purpose of grading and on which the final grade is to be
based. The instructor has the obligation to grade and return the material

within a reasonable time frame. In the case that, for good reason, the material
should not be return ed to the student, an opportunity to review the graded
material shall be provided by the instructor. Instructors have the right to

retain all graded work submitted.

Mid -Term Evaluation

During the Fall and Spring semesters, at approx imately the midpoint, mid-
term g rades will be issued. These grades are only used to indicate

cumulative progress for the semester. These grades are not used in the
determination of the students6 cumul ativ
midterm grades if you are applying fora dmission, but the student must give
their permission for the midterm grades to be sent.

Changing Grades

Only the instructor has the authority to change a grade (unless said instructor
is no longer employed by North Country Community College or is

incapaci tated). Any student who believes that a final grade has been
computed incorrectly or has a grievance regarding the final grade must
submit a letter outlining the change desired to the instructor within one month
after the grade are posted to the web porta I.

Academic Grievances

In the event of a conflict between an instructor and a student, the student is
encouraged to informally speak to the instructor to reach an amiable solution.
If a solution is not reached, an informal mee ting may be scheduled with the
Department Coordinator or their representative.

After the informal procedure has been exhausted, a formal complaint may be
made in writing. The proper appeal route to use to solve the problem is:

The instructor;

e The appropr iate Program Director or Coordinator;

e The Vice President for Academic Affairs;

e The President.

Transcripts

Each student receives a Grade Report at the end of a semester by referring to

the student web portal . The student is the only p erson who can authorize the
Registrards Office to transmit an offici
another institution or party. Transcript request forms are available from the
Registrards Office or wwnw.nctcledu . Blbréqluestgferd s w
official and/or unofficial transcripts must be made in writing and include the
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reqguesting studentds signatur e. I f the student
College offices and does not have any financial holds , the request will be

granted upon payment of the prevailing fee for official transcripts. Allow

approximately five to seven days for processing.

Students have the right to review their academic records as maintained in the

Registrardés Office. However, NCCC cannot releas
transcripts, or records from any other institution sent to the College for

admissions purposes.

In accordance with Public Law 93 -380 (FERPA), students shall have the right to

copies of their official NCCC records upon written application and payment of
the prevailing Registrards Office fees.

Grading System
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A = 4.0 93100 4.0
A- = 3.7 9092 3.7
B+ = 3.3 8789 3.3
B = 3.0 8386 3.0
B- = 2.7 8082 2.7
C+ = 2.3 7779 2.3
C = 2.0 7376 2.0
CG = 1.7 7072 1.7
D+ = 1.3 6769 1.3
D = 1.0 6366 1.0
D- = 0.7 6062 0.7
F = 0.0 Below 6C 0.0

An overall 2.00 cumulative average is required for graduation

Pass/Fail Course Option

A student at NCCC is permitted to take one course per semester in a
field outside the student's core curriculum on a Pass/Fail basis.
Additionally, the student is restricted to no more than two courses per
academic calendar year (not to exceed four courses while a student is
in a specific academic major) on a Pass/Fail basis. The option may be

exercised by filling out the Pass/ Fail Optic
Office no later than ten days after the start of a semester. A student
receivingagradeof o Bbor above wil/l be assigned an 0S6
student not completing the requirements of the course will receive a
OU6 grade under this option. The 0U6 and 0S¢

student sd GPA.

Other Grade Issuances

IN This can be a tentative grade re corded if a student has not
completed the required course work for a reason considered
valid by the instructor. The instructor must submit a Contract
for Incomplete Grades for each IN given. The requirements
must be completed according to the criteria est ablished in the
contract by the instructor, no later than the date specified or
within the first five weeks of the following semester. If
arrangements are not met within the agreed time, an IN
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reverts to the grade indicated on the contract by the
instructo r.

AW Indicates the student was Administratively Withdrawn due to
extenuating circumstances where the student has made
contact with the college. There is not a cumulative average
penalty associated with this grade.

W Indicates student withdrew officially  from the course during
the 2nd through the 12th week (or equivalent portion) of the
terms. There is not a cumulative average penalty associated
with this grade.

AU Any person may take a course on an audit basis provided he
or she officially registers and pays full tuition and fees. Upon

completion of the course, the stu
grade. 0AUG6 grades are not accep
and are not figured into &agke stud
Any person 60 years of age or older may audit credit courses

on a tuition free basis wherever space is available. Persons

auditing courses will be required to pay material or

equi pment fees where applicable.
over o6 wild.l be conduct efkacditermi ng t h

Repeating a Course

If a student elects to take a course more than once, the course will be recorded on the
student's transcript each time it is taken. For purposes of determining eligibility for
graduation and for determining a student's GPA, the credits the course carries can
only be counted once for graduation purposes, and the highest grade achieved will

be the grade used for the calculation of the cumulative GPA.

Restricting Admission to a Course

The College reserves the right to restrict participation of any student in any course,
laboratory, or educational experience because of space limitations or safety
regulations.

Student Cumulative Academic Record
All credit courses attended are to be entered and reta
permanent academic record (transcript).

ined as part of the student's

Computation of Semester Average
e Multiply course credits by quality points for grade received in the
class;
e add total semester hours;
e add total points generated,;
e Divide total quality points by total semester hours.

The result is semester grade point average.

Example of Computation of  Semester Average:

Course Semester | Grade Quality Points
Hours Received Points Generated
ENG 101 3.0 B =130 9.00
MAT 121 3.0 D =110 3.00
PSY 101 3.0 A =140 12.00
BIO 109 4.0 C =120 8.00
PED 184 1.0 C+ =123 2.30
14.0* = 34.30 **
* Total Semester Hours
*x Total Quality Points
Semester Average = 34.30 divided by 14.0
= 2.45 Semester GPA
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Adjusting your Semester Schedule

Withdrawals Drops for Full Semester Courses
0-1 week: If a student officially drops, no record of the course is placed
on their transcript.

2-12 weeks: If a student officially withdraws from a course, W is placed on
transcript; W is not calculated in GPA.

ALL GRADES A THROUGH F ARE CALCULATED'HESTUDENT'SGPA

Add/Drop Policy

Definition:  Add/Drop Week is an opportunity for a student to make

adjustments to the courses they are enrolled in  prior to the registration

becoming official. The Add/Drop period extends five class days into each

semester. A student may adjust courses during this period without a

permanent record notation OoW6 for courses dropp

Note: Students enrolled in classe s that meet less than the full -semester or
Summer Offerings are subject to alternative Add/Drop Periods. Please see
the current calendar or contact the Registraros

Students no longer wishing to remain enrolled in a particular course after the

cose of the Add/ Drop Period wild.l receive a grade
record but the course will not be factored into computation of the

semester/cumulative GPA (Grade Point Average).

Course Withdrawal

Definition: A student may adjust their course registration after the end of the

Add/Drop period by withdrawing from a course(s) but still remaining

enrolled at the College. Students who withdraw from a course will receive a
notation of O0WGS& on tCoarsewith€@awlal iengtequivadestor d s .
to Termination of Enroliment.

Students may withdraw from a course starting the sixth class day of each
semester until the last class day of the twelfth week.

The official withdraw date from a course willbethedate t he Regi strards Offic
receives the completed and signed withdraw form. No verbal, telephone,
electronic or proxy requests will be honored.

Withdrawing from a course does not alter a stud
course(s).

Failing to attend a cou rse does not withdraw a student from the class or
remove tuition liability.

Withdrawing from a course can affect Satisfactory Academic Progress (SAP)
and possibly Financial Aid .
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TERMINATION OF ENROLLMENT
(Withdrawal from the College)

Definition: Withdrawa | from the College is the total and complete withdrawal of a
student from all courses for which that student is registered during a given semester.
A student may terminate their enrollment at North Country at any time duringt he
semester. Prior to withdrawal, a student must satisfy all outstanding obligations to the

college.

Termination of Enroliment Procedure: A student wishing to terminate enroliment

must make arrangements to discuss the matter with the Vice President for A cademic
Affairs. The necessary forms will be provided at that time with instructions for

procedures to follow. The student must also personally make contact with the
Financial Aid Of f i ce, the Business Office as well
telephone, electronic or proxy requests will be honored except in rare cases of

personal illness, where it may be done by mail.

Official date of Termination of Enrollment will be the date on which the student has
completed all of the aforementioned requ irements. Depending on the date of

terminat.i

on

the studentodos record wil/ be

During Add/Drop:

Student s record at North Col
in any courses.

Student will have 25% liability for tuition and a 100%

liabili ty for non -course related fees.

2nd Week of Classes:

Studentdés record wil/l refl ect
which he/she is registered.

Student will have a 50% tuition liability and 100% liability

for all fees.

3rd Week of Classes:

St udernetcBosr ds wi | | reflect a o
which he/she is registered at the time of termination.

Student will have a 75% tuition liability and 100% liability

for all fees.

4th 6 12th Week of
Classes:

Student 6s record wil |allcoargesin ct
which he/she is registered at the time of termination.
Student will have a 100% tuition liability for  all fees.

12th Week of Classes to
End of Semester:

Studentés record will refl ect
instructor for all courses in  which the student is registered at
the time of termination.

Student will have 100% tuition liability and 100% liability for

all fees.

Returning to NCCC
Students wishing to reapply to North Country Community College may
contact the Enrollment Services Office to obtain an application.

COURSEWORK OLDER THAN TEN YEARS MAY NOT BE
ALLOWED TO MEET GRADUATION REQUIREMENTS
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Multiple Degree Requirements

In some rare situations, students may seek more than one degree at North Country
Community College. The College highly encourages graduates to pursue a Baccalaureate
Degree after successful completion of a program at the College rather than dual Associate
Degree recognition.

If a student is interested in receiving an additional degree  at NCCC they should contact the
Registrardés Office and meet with the Registrar to disc

Graduation

Student progress toward degree completion is aided by their academic advisor and by use of
tool s avail abl evebiportaltabcess. sAn undfficial torilise degree audit is
available to the student and the advisor as well as an online unofficial ac ademic transcript
record. Students are primarily responsible for insuring their academic progress toward their
degree with the assistance of the advisor and the web portal access tools.

Students anticipating graduation in the following semester must:

e Apply for graduation by completing the Application for a Degree or Certificate,
obtaining appropriate signatures as indicated on the form, submitting the form to the
Registrards Office and payi ngpplicitien smreealidai | i ng f ee; (
for one year.)

e Be within six credits of graduation after compl etion of registered course load

e Have a minimum GPA of 1.95 to apply for graduation;

« Have a minimum GPA of 2.00 to graduate and mu st meet all degree requirements

Students who do not complete their degree requirements and do not graduate within one

year of filing the graduation application must reapply for graduation by submitting another

OApplication for a Degree or Certificated at the ti me
The graduation fee will be waived. If the student breaks matriculation status (does not attend

NCCC for one or more semesters) and degree requirements change, the student may be

subject to completing the degree under the new requirements.
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FINANCIAL AID

General Information

Financial Aid is available to eligible students to help them meet expenses while attending
college. Financing higher education requires long -range planning, careful budgeting and,
usually, sacrifice by both the student and family. Funds from Financial Aid programs ar e
supplemental to maximum financial efforts by the family. For each academic year the

Financial Aid Office provides updated Financial Aid information to assist students in planning
their financial needs while attending North Country Community College.

Financial Aid Eligibility

In order to be eligible to receive any Title IV Financial Aid , a student must:

Be a U.S citizen or permanent resident

Be accepted by the Enroliment Management Office to a program of study
leading to a degree or certificate

Be a high school graduate, have earned a recognized General Equivalency
Diploma (GED), or pass an approved Ability To Benefit (ATB) test or meet the
6 credit waiver

Be in good academic standing and maintain satisfactory academic progress
Not owe a refund or repayment of any previously received Title IV Financial
Aid funds

Not be in default on p reviously received Student Loan

Other Options (lower case 8 smaller font than Major section title)

For those who do not possess a High School or Eq uivalency Diploma , we strongly
suggest students enroll in a General Equivalency Diploma (GED) program and earn
an equivalency diploma before enrolling in college courses. Students who possess a
GED diploma are eligible for acceptance to a program of study  and to apply for
Financial Aid .

Students may enroll in courses offered by the College without being accepted to a
program of study but will be ineligible for student financial assistance.

Financial Aid Programs

Federal Pell Grant

New York State Tuition Assistance Program (TAP)

Federal Direct Student Loans (DL)

New York State Aid for Part -Time Study (APTS)

Federal Supplemental Educational Opportunity Grant (SEOG)
Federal Work -Study Program ( FWSP)

For compl ete descriptions of each of these federal aid programs, please visit:
www.federalstudentaid.ed.gov
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Applying for Financial Aid

Students applying for Financial Aid at North Country Community College should be aware of
the following:

Each student must complete the following as soon after January 1 in the year in which they are
seeking aid:

e Apply for an electronic signature (PIN) for student and parents (if dependent) at
www.pin.ed.gov_. This should be done a couple of days prior to completing the
Financial Aid Application.

e All students MUST complete and su bmit the Free Application for Federal Student Aid
(FAFSA).

e NY students planning to enroll full time (12 or more credit hours) should complete and
submit the Express Tuition Assistance Program ( TAP) application.

e NY students planning to enroll part -time (les s than 12 credit hours) should complete
and submit the New York State Aid for Part -Time Study (APTS) application.

e Supplemental Educational Opportunity Grant (SEOG) program: students who submit
their FASFAReport by the March 15 deadline will be considered for this program.
SEOG grants must be awarded to students with the lowest family contributions and
who demonstrate the greatest financial need. These funds are limited and are
distributed on a first come, first serve basis.

e Aid for Part -Time Study (APTS) applications must be received by the Financial Aid
Office one week before the beginning of the semester in order to be considered for
an award.

e Out-of-state students should check with their s
determine if they need to comp lete a separate application to be considered for a
grant from their home state.

e Students should be ready to submit signed cc
year income tax forms, if requested by the Financial Aid Office. Aid eligibility is
basedont he pri or t ax Agopyafsigred taxasovdl nme longer be
accepted. At that point, families will need to submit tax transcripts which can be
obtained from the IRS at www.irs.gov_or by calling 1 -800-908-9946.

e Students should research the availability of private scholarships. Visiting a high
school guidance office, local library, or the Internet can provide free access to
information concerning private scholarships.

Deadlines

Application deadlines vary from program to program. Since funding from the federal

government is limited for the campus -based aid programs (Federal Work -Study and

Federal SEOG), these funds are awarded on a first -come, first serve basis, until funds

are exhausted. To be considered for these funds, students should submit a FAFSA

online at www.fafsa.ed.gov_by March 15 ™. It will take one to three weeks for the
processing agency to process rwanddtoshe Fidaeamt 0 s
Aid Office. We strongly encourage all students to complete and submit their FAFSA

before May 30 ™ of each award year.
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Determining Financial Need and Eligibility

Students earn Financial Aid by attending classes. If a student registers for classes but
does not actually attend classes, Federal regulations require North Country
Community College to recalculate the amount of Financial Aid eligibility, based on
the actual classes the student is attending. Very often this means that the student will
end up owing the College additional money that cannot be covered by Financial Aid
funds.

A process called oOneed analysisdé6 measures a family?d
determines an expected family contribution. The information contained on the Free

Application for Federal Student Aid (FAFSA) is used to determine this expected

contribution. The actual cost of attending NCCC may differ depending on the

studentds room, meal s msesdvhilp&tendimgM&@CC. | i vi ng expe

Financi al Need is defined as o0the difference betwee
expected family chnancial Aidh Office wilhdevélop aTaward

package for the student based on the amount of Financial Aid available at the time of

packaging. Students are encouraged to complete and file the FAFSA form as early as

possible. Completed FAFSA forms received before May 30 are given priority for

Financial Aid awards.

Special Circumstances

If you feel that you have a special circumstance that needs to be taken into
consideration for Financial Aid eligibility, we may be able to recalculate your
Financial Aid eligibility within federal guidelines. You may download the Special
Conditions Form at www.nccc.edu under Financial Aid . Please make sure that you
complete all requirements on the form and turn in all supporting documentation along
with the Form to the Financial Aid Office at your campus.

Federal Financial Aid Funds Refun d

Students earn their Financial Aid by attending classes. Federal regulations require
North Country Community College to pro -rate aid eligibility for recipients of Federal
Title IV student aid funds. If the College has already advanced more than the amo unt
the student is eligible for, the student will be billed for the amount of the

overpayment. The formula is based upon the number of days the student has

attended as a percentage of the total number of days in the semester. A student must
attend classes through 60 percent of the semester to be fully eligible for  their total
Financial Aid award.

The refund policy for federal student Financial Aid is separate and distinct from the
refund policy for tuition and fees at North Country Community College. Th  atis, a
student who does not meet the 60 percent enroliment requirement for Federal
Financial Aid and is, therefore, not eligible for a full ~ Financial Aid package, will find
that they have incurred full tuition and fee liability at the College resulting i n unpaid
tuition and fees. The student will be billed by the College for these unpaid tuition and
fee amounts.
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Part -time Enrollment Status

(Less than 12 credit hours per semester)

The academic progress of students attending on a part -time basis is re viewed at the end of
each term. Their attempted credit hours are equated with the above Full -Time Enroliment
Status chart to determine continued Financial Aid eligibility.

Students who do not meet these standards will lose their eligibility to receive Ti  tle IV
Financial Aid for their next semester or term of study. For regular full -time study, the
maximum time frame for the completion of an Associate Degree program is six semesters,
and the maximum time frame for completion of a Certificate Program is three semesters.
Students are reviewed for academic progress at the end of each semester. Grades of
Incomplete will not be counted toward the standards until a final letter grade is assigned.
Students who change enrollment status from semester to semester will be equated on  an
individual basis according to the above standards.

Transfer and Second Degree Students

Transfer students accepted through the Enrollment Management Office will be considered in

good academic standing and eligible to receive Title IV Financial Aid during their first

semester of study. Students who attempt to earn a second degree or certificate may have an

extended maximum time frame. However, placement on the time frame scale for both

transfer and second degree or certificate students will be det  ermined by the number of

credits awarded toward the studentds | atest pro

Program Pursuit and Passing or Failing
Grades Regulations

This regulation pertains only to the Tuition Assistance Program (TAP) and Aid for Part -Time
Students (APTS).

In order to continue to be eligible to receive a TAP or APTS award, students must receive a
passing or failing grade in a certain percentage of the minimum full  -time 12-credit course
load. The percentage increases from 50 percent of the minimum full -time load in each term of
study in the first year for which the award is made, to 75 percent of the minimum in each term
of study in the second year. The percentage increases to 100 percent of the minimum full -
time load in the third and succeeding years. AP TS recipients will be equated to the full -time
TAP percentages outlined above. Grades of Incomplete are only acceptable if changed to a
standard passing or failing grade before the completion of the next term of study. Grades of

W (withdrawal) do not con stitute grades which indicate the student passed, failed, or
completed all work in a course and cannot be counted toward meeting this program pursuit
requirement.

Students who have lost their TAP eligibility may have their eligibility restored by (1) Maki ng
up past academic deficiencies by completing one or more terms of study without receipt of

any student financial assistance or (2) be readmitted to school after an absence of at least one
calendar year.
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Reinstatement of Financial Aid

Students whose appeals have been denied, or who have not appealed and choose to remain

at North Country Community College without receipt of Title IV federal student assistance,

may request a review of their academic records after the completion of additional credit

hours to determine whether the courses taken have brought them up to the appropriate
standards. If the academic standard is met, eligibility for receipt of Title IV federal student
assistance may be restored for subsequent terms in that year. Further, students  who lost their
Financial Aid eligibility, and do not attend North Country Community College for at least one
year, may request that their eligibility be reviewed for reinstatement. Students who lose their
Financial Aid eligibility for two different enrol  Iment periods are no longer eligible to receive
Financial Aid at North Country Community College.

STANDARDS OF SATISFACTORY
ACADEMIC PROGRESS

For Financial Aid - Effective July 1, 2011

To remain a student at North Country Community College, a student mus t maintain a
minimum Grade Point Average (GPA) that varies depending upon the number of credits a
student has attempted, and the number of credits earned. When a student meets these
minimum requirements, they are making Satisfactory Academic Progress (SAP) . Failure to
make Satisfactory Academic Progress may lead to dismissal from NCCC.

The table s below display the minimum requirements that students must meet to stay within
SAP requirements.

Satisfactory Academic Progress (SAP) for Federal Financial Aid
For all Certificate ~ Candidates

Attempted Minimum % credit hours
Credit Hours GPA completed
0-15 15 50%

16-30 1.75 60%

31-45 2.0 60%

46-54 2.0 60%

Satisfactory Academic Progress (SAP) for Federal
For all Associate Degree Candidates

Financial Aid

Attempted Minimum % credit hours
Credit Hours GPA completed
0-15 1.0 50%

16-30 1.25 60%

31-45 1.50 60%

46-60 1.75 60%

61-75 2.0 65%

76-98 2.0 70%

The credits and minimum GPA must be earned by the beginning of the term in which the

Financial Aid is to be disbursed.
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Attempted credit hours include:

Earned hours - Grade of A-D and courses with a grade of S

Repeated courses- both attempts

Remedial Coursework

Withdrawal - W grades

Failures - F grades

Incomplete grades

All accepted transfer credits and consortium agreement credits that countt  owards the
degree program

Completed credit hours include:

Earned hours - Grade of A-D and courses with a grade of S

Repeated courses- one attempt

Remedial Coursework

Failures- F grades

All accepted transfer credits and consortium agreement credits that ¢~ ount towards the
degree program

To illustrate what this means, consider a student who enrolls in 12 cr edit hours of courses for a
semester but earns a grade of F in 9 of those credits. This student will not have maintained

Satisfactory Academic Progressbecause fewer than 50% of the credits were completed

successfully. In other words, the student would hav e to earn passing grades in at least 6
credits of coursework to maintain SAP. I'n addit
semester would have to be a 1.0 or higher.

When a student fails to make Satisfactory Academic Progress, his or her status for t he
subsequent semester will be one of the following:

e Warning

e Probation

e Dismissal
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